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Register 
1. Click Register. 
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2. Complete the registration form. 

 

Login 
1. Enter your email address and password.
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Add Locations 
1. Click Locations from the top menu. 

 

2. Click the +Add Location button. 

 

3. Add your location, e.g Scunthorpe. 

 

Add Departments 
1. Click departments from the top menu. 
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2. Click the +Add Department button. 

 

 

3. Select a location, then type your department name. (e.g Office or Factory, etc).

 

Add Categories 
1.Click Categories from the top menu.
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2. Click the +Add Category button. 

 

 

3. Complete the form and click Add Category. 

 

Add Items 
Important: This step can only be taken once the above steps have been completed. Please ensure 

you have created at least 1 category, 1 location and 1 department. 

1. Click Items from the top menu. 
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2. Click the +Add Item button. 

 

3. Complete the form- ensure you complete it fully 

 - Add a name for the item 

 - Choose a location. 

 - Give a precise location. 

 - Choose a department (a list will be generated once the location is selected). 

 - Click generate item. 

 

Once items have been added to the system, their QR code will be generated, and accessible via the 

'View Item' button, located on the items page.
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Inspections 
Inspections are a way of keeping track of the status of your item, and when it may need testing 

again.  

1. Click Inspections from the top menu. (This will list all previous inspections, and current status of 

items).  

 

2. Click Update Status. (This button is also accessible by clicking on 'Items' from the top menu). 

 

3. Complete the form with relevant information and click Save Inspection to submit the form. 
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Users 
Users are people who can Scan a QR code, log in to the system and inspect an item. They cannot 

create, edit or delete any items, categories, departments or locations. This section of the system is 

made for employees who will simply update the information of an item's inspection. To add an 

employee: 

 

1. Click Users from the top menu.

 

2. Click the +Add User button. 

 

3. Enter the Users name, email and a desired password, then click add user. 
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Mobile 
One feature of the Asset Manager is its QR code system. Update your asset information through 

your hand held device, using simply a QR code scanner. To do this, you will need a smart device with 

a 'QR/Barcode scanner'. Use your own QR code scanner, or download one of the apps from below: 

Android: https://play.google.com/store/apps/details?id=la.droid.qr&hl=en_GB 

Apple: https://itunes.apple.com/gb/app/qr-reader-for-iphone/id368494609?mt=8 

Windows: https://www.microsoft.com/en-us/store/apps/qr-code-scanner/9wzdncrfj2st 

 

1. Start the app and scan the QR code attached to the item. 

2. Login using your email address, and password. 

3. Fill out the form and click Save inspection 

.  

https://play.google.com/store/apps/details?id=la.droid.qr&hl=en_GB
https://itunes.apple.com/gb/app/qr-reader-for-iphone/id368494609?mt=8
https://www.microsoft.com/en-us/store/apps/qr-code-scanner/9wzdncrfj2st

